THE REQUIREMENTS FOR THE CANDIDATE TO THE DIRECTOR’S POSITION AND THE PROCEDURE OF THE OPEN CONTEST FOR THE ELECTION OF THE DIRECTOR OF THE SUSTAINLIVWORK CENTER OF EXCELLENCE

I. GENERAL PROVISIONS

1. The requirements for the Candidate to the director’s position and the procedure of the open contest for the selection of the director of the SustAInLivWork Center of Excellence (CoE) (hereinafter – the Document ) set the requirements for the Candidates to the Director’s of the CoE position and regulate the procedures of the open contest for the election of the Director of the CoE. 
2. The open contest for the election of the Director of the CoE  is conducted in accordance with the Cooperation Agreement of the CoE, the Human Resources Strategy of the CoE, these Requirements and other applicable legal acts of the Republic of Lithuania. 
3. The open contest for the election of the Director of the CoE is based on the principles of legality, impartiality, transparency, fairness, equality, non-discrimination and academic freedom.
4. The Coordinator of the CoE, which is Kaunas University of Technology under the Cooperation Agreement of the CoE (hereinafter – the Coordinator), shall publicly advertise an open contest for the election of the Director of the CoE and organize the open contest in accordance with the procedure prescribed in this Document.
5. The following definitions are used in this Document:
5.1. An Applicant is a person who submits an application for participation in the open contest for the position of Director of the CoE.
5.2. A Candidate is an Applicant who meets the requirements for the Director’s of the CoE position and has been shortlisted by the Coordinator’s representative for further evaluation and invited to participate in the next phase of the process.

II. REQUIREMENTS FOR CANDIDATES FOR THE DIRECTOR’S POSITION AND PROCEDURE FOR APPLICANTS’ DOCUMENT SUBMISSION

6. The Director shall be elected by secret ballot by the Governance Board (hereinafter – GB, Board or Governance Board) and shall be employed under an open-ended contract.
7. The Candidates for the Director of the CoE position shall meet the following requirements: 
7.1. possess an impeccable reputation as prescribed under the Law on higher education and research of the Republic of Lithuania.
7.2. holds a Ph. D in Computer Science or related field. 
7.3. has at least 5 (five) years of managerial and leadership experience in research, academia or industry/ business environment.
[bookmark: _Hlk189950846][bookmark: _Hlk181624788]7.4. has a thorough understanding of diverse business functions and principles (e.g. finance, stakeholders, customers, etc.)
7.5. has a background in AI and data science.
7.6. has experience in participating in at least 5 AI-related research projects (research, studies, or infrastructure) as a project manager, researcher, or expert.
7.7. has a prior experience in participating and/or leading projects of programs like European research funding frameworks Horizon 2020 or Horizon Europe.
7.8. has knowledge of AI applications in sectors such as healthcare, manufacturing, energy, or transport.
7.9. has a visionary mindset, capable of identifying emerging trends in AI and guiding the Centre’s research priorities accordingly.
7.10. has excellent organizational and leadership abilities.
7.11. has experience in managing and leading interdisciplinary teams, overseeing research, innovation, and administrative operations.
7.12. has strong communication and public speaking skills to effectively promote the CoE’s goals and objectives in national and international forums.
7.13. additional qualifications in leadership, management, or strategic planning.
7.14. proficiency in Lithuanian (at least C1 level) and English (at least C1 level); if the language is not the Applicant's native language, certificates are required as proof of language proficiency.
7.15. proficiency in additional languages is an advantage.
8. The Governance Board shall approve the text of the public announcement for the election of the Director of the CoE (hereinafter – Announcement), and determine the date of its publication, as well as set a deadline for the submission of applications and all related documents, which shall be no less than 30 calendar days before the date of election.
9. After the open contest has been announced, no changes may be made to its organizational procedures. However, by decision of the Governance Board, the announced open contest may be cancelled until the deadline set by the Board for the submission of Candidates' documents (as specified in article 8 of this procedure).
10. The Announcement of the open contest for the position of the Director of the CoE shall be published on the official website of the CoE, on the websites of the partners’ universities, on the Euraxess website, on social media, and other selected sources of public information as needed.
11. The Announcement must include the following information:
11.1. The position description.
11.2. The main duties and responsibilities of the Director of the CoE. 
11.3. The requirements for the Candidates, which are set in article 7 of this document. 
11.4. The list of documents which each Applicant must submit and their submission term and procedure (where, by what deadline and with the exact date and time of the last possible submission). 
11.5. The date and location of the Governance Board meeting, dedicated to the election of the Director.
11.6. The proposed remuneration package for the Director of the CoE.
11.7. The contact person (email address, phone number), appointed by the Coordinator, who can provide Applicants with information about the open contest procedure.
11.8. Any other information that may be relevant.


12. Applicants must submit the following documents to the contact person appointed by the Coordinator:
12.1. A completed and signed application form for participation in the open contest for the position of the Director of the CoE and consent to the use of the information provided (Appendix 1). 
12.2. The Applicant's curriculum vitae (CV) in free format, which must include details of the managerial and leadership experience in research, academia or industry/business.
12.3. The Applicant’s vision on how he/she will achieve the goals and objectives of the CoE activity (up to 3 pages).
12.4. A completed and signed Declaration of the Applicant regarding an impeccable reputation and disclosure of the conflict of interests (Appendix 2).
12.5. A copy of the document certifying the Applicant's higher education.
12.6. A copy of a document certifying the award of a Ph.D.
12.7. Any other supporting documentation the Applicant considers relevant.
13. The Applicant must submit all the documents, listed in article 12, to the person appointed by the Coordinator, by one of the following methods: 
13.1. In person at the address indicated in the Announcement.
13.2. Via electronic means of communication to the e-mail address specified in the Announcement, verifying the authenticity of the documents by an electronic signature. 
14. The Documents submitted in a manner indicated in paragraphs 13.1 must be placed in a sealed envelope, with the signature on the back flap.
15. Applications will not be accepted after the deadline specified in the Announcement. 
16. On the envelope or in the e-mail the Applicants must clearly indicate that the submitted documents are intended for participation in the open contest for Director’s of the CoE position.
17. The person appointed by the Coordinator shall register the documents received from the Applicants (the registration journal template is attached as Appendix 3).
18. Only the documents received within the specified deadline shall be assessed. Applicants bear full responsibility for the timely submission of their documents. Late submissions will not be considered.
19. After the documents’ submission deadline, the person appointed by the Coordinator, shall review the documents and register the Candidates based on the established requirements. The Applicants who have not submitted all the required documents will not be registered as Candidates and may not participate in the further procedure of the contest.
20. The person appointed by the Coordinator, shall no later than within 3 working days after the deadline for submission of documents, forward the documents of the registered Candidates to the Governance Board. 

III. PROCEDURE FOR CONDUCTING THE ELECTION OF THE DIRECTOR

21. A meeting of the Governance Board in order to conduct the election of the Director of the CoE shall be called at the time and place specified in the Announcement. The GB meeting must be held no later than 30 calendar days after the documents of the registered Candidates have been forwarded to the Governance Board by the person appointed by the Coordinator.
22. The Candidates must participate in person at this Governance Board meeting. The members of GB may participate in person at this meeting or remotely (using video conference means) if there are objective reasons, due to which they cannot take part in person.  A Candidate who does not attend this meeting will be deemed to have withdrawn his or her candidacy, regardless of the reason for the Candidate's absence.
23. The Governance Board meeting begins with a statement from the Coordinator's representative, who shall present information about the Candidates registered for the position of the Director of the CoE.
24. After the presentation foreseen in article 23, each Candidate, in alphabetical order of last name, shall briefly introduce himself or herself and present his or her vision on how he/she will achieve the goals and objectives of the CoE. Each Candidate will be allowed to make up to 30 minutes presentation. Following each Candidate's presentation, the members of the Governance Board may ask questions. 
25. After all the Candidates have performed their presentations and questions have been asked and answered, the members of the Governance Board shall vote. If all the members of the GB take part in person at this meeting then they shall vote by filling out secret ballots (the ballot form is attached as Appendix 4) and placing them in the ballot box. In case some members of GB take part in person and some of them remotely at this meeting then they shall vote by filling out electronic voting ballots by using Electronic Voting Information System of  Kaunas University of Technology, which guarantees  anonymity of each Governance Board member and secrecy of the vote. During voting GB members shall consider each Candidate‘s professional qualifications, competences, managerial and leadership experience, his/her presentation of vision on how he/she will achieve the goals and objectives of the CoE and his/her performance during Q&A session, including communication skills as well as the ability to effectively address key issues.
26. When the voting is completed, the chairperson of the GB meeting announces aloud the results of the voting: the number of "yes" votes each Candidate received, and the number of void ballots, if any. If physical voting has been conducted, the ballots shall be attached to the minutes of the GB meeting. In case of electronic voting has been conducted then summary of electronic voting shall be attached to the minutes of the GB meeting.
27. The Director of the CoE is elected if he/she receives more than half of the votes (4 or more votes) from all Governance Board members. 
[bookmark: _Hlk191979864]28. If none of the Candidates receives more than half of the votes or some Candidate receives the same number of votes from all Governance Board members, a repeated secret voting shall be held at the same GB meeting. During the repeated voting, 2 Candidates who have received the highest or the same number of votes during the first voting are entered in the ballot for the election of the Director. If none of the Candidates receive more than half of the votes during the repeated voting, the Director is not elected, and the GB shall announce a new open contest for the position of the Director of the CoE.
29. The Coordinator shall announce information about the elected Director of the CoE or in case the Director is not elected – information that the new open contest will be organized on the CoE website and other media (including social media) channels no later than the next working day following the meeting of GB.
30. The results of the election may be appealed to the Coordinator within 2 working days of their announcement. After receipt of the appeal the Coordinator shall inform the Governance Board within 3 working days. The Chairperson of the Governance Board shall organize ad hoc GB meeting for the review of the appeal. After the review of the appeal the GB may either uphold the election results or declare the election invalid. If the election is declared invalid the GB shall announce a new open contest for the position of the Director of the CoE.  
31. An employment contract with the elected Director shall be signed not later than within 20 calendar days after the announcement of the election results. The contract covering the Director's term of office shall be signed by the Rector of Kaunas University of Technology (KTU) or another authorized representative. 


IV. PERSONAL DATA PROCESSING

32. The management and processing of personal data by the Coordinator shall be carried out in accordance with Regulation (EU) 2016/679 of the European Parliament and of the Council of 26 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, repealing Directive 95/46/EC (hereinafter – GDPR), the Law on Legal Protection of Personal Data of the Republic of Lithuania and other applicable legal acts governing the processing of personal data.
33. The Coordinator processes the personal data of the Candidate for the position of CoE Director for the following purposes:
33.1 the personal data of the Candidate is processed in order to assess the Candidate's compliance with the established election criteria and conducting the selection process. For these purposes, the following personal data are processed: the Candidate's name, surname, education, work experience, qualifications, areas of professional interest, telephone number, e-mail address, and any other data the Candidate may choose to provide in his/her CV. This data is processed on the basis of the performance of pre-contractual measures (Article 6(1)(b) of the GDPR) and will be kept by the Coordinator until the end of the election process, including the period foreseen for the submission of appeals.
33.2 to announce information about the elected Director of the CoE in order to ensure the transparency of the activities of Kaunas University of Technology. The following personal data of the selected Candidate are processed: name, surname, education, work experience, qualifications and areas of professional interest. This  data  is processed on the basis of the Candidate's consent (Article 6(1)(a) of the GDPR), and will be published in information notices on the SustAInLivWork Center of Excellence website and other communication channels managed by the Coordinator. The retention period for this data is up to 5 years.

V. FINAL PROVISIONS
34. The Document can be amended or repealed by the decision of the Governance Board.
_______________________________




Appendix 1 to the
The requirements for the candidate to the director’s position and the procedure of the open contest for the selection of the director

To the Governance Board or Coordinator
Kaunas University of Technology

APPLICATION FOR PARTICIPATION IN THE OPEN CONTEST FOR THE POSITION OF THE DIRECTOR OF THE 
SUSTAINLIVWORK CENTER OF EXCELLENCE
_____________________
(Date)
                                                                     Kaunas

I, ________________ apply to participate in the open contest for the position of the Director 
    (name and surname)                                                                                        
of the SustAInLivWork Center of Excellence announced by the Coordinator of the CoE on ___________ (date of the announcement).
Attached documents:
1) The Applicant's curriculum vitae (CV) in free format, which must include details of the managerial and leadership experience in research, academia or industry/business.
2) The Applicant‘s vision on how he/she will achieve the goals and objectives of the CoE (up to 3 pages).
3)  Declaration of the Applicant regarding an impeccable reputation and disclosure of the conflict of interests.
4) A copy of the document certifying the Applicant's higher education.
5) A copy of a document certifying the award of a Ph.D.
6) Any other supporting documentation the Applicant considers relevant.

I am informed that my participation in the open contest for the position of the Director of the SustAInLivWork Center of Excellence, organized by Kaunas University of Technology, requires the processing of my personal data for the purposes of assessing my candidacy and managing the election process as defined in Section IV of the Requirements for the Candidate to the Director’s position. 
☐ I consent to announcing my name, surname, research degree, field and interests, work experience, workplace(s) and position(s) on the website of the SustAInLivWork Center of Excellence and other media channels controlled by Kaunas University of Technology for the purpose of transparency of the election.


_____________________________________________________________________
[Name, surname of the Applicant]                                                   [Signature]
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[bookmark: _Hlk192234254]Declaration of the Applicant regarding an impeccable reputation and disclosure of the conflict of interests 

I, ________________________________, aiming to become a Candidate for the position of Director of the SustAInLivWork Center of Excellence, confirm that I comply with the requirements for the position of Director of the CoE as established by the Governance Board of the CoE and applicable Lithuanian legal acts, including but not limited to Labor code of the Republic of Lithuania, Law on Higher Education and Research of the Republic of Lithuania as well as other higher education regulations and relevant institutional governance provisions.
I certify that I am a person of impeccable reputation, as it is defined in the Law on Higher Education and Research of the Republic of Lithuania.
I confirm that, there are no circumstances related to my family, political or civil affiliations, economic interests, or mutual interests that could create a risk of impairing my ability to perform my duties as the Director of the SustAInLivWork Center of Excellence impartially and objectively.
I confirm that in case I am elected as the Director of of the SustAInLivWork Center of Excellence and, during my employment as the Director, I identify that such a conflict of interests is present, occurs or resurfaces, I will inform the Governance Board of the CoE immediately. In case the fact of the conflict of interests is confirmed, I will resign from the position of the Director of the SustAInLivWork Center of Excellence.
Aiming to become a Candidate for the Director of the SustAInLivWork Center of Excellence, I also confirm that further provided are all my relations with legal entities (membership, position, or other participation in the activities of the legal entity)* within 1 year before the submission of this declaration:

	Legal entity

	Position
	Nature of activities

	____________________
	____________________
	________________________________________________________
____________________________

	____________________
	____________________
	________________________________________________________
____________________________

	
	
	


Signature (date and place): _________________

Name, surname: __________________________

* Note: relations with legal entities are interpreted as defined in the Law on the Adjustment of Public and Private Interests in the Public Service of the Republic of Lithuania and the Rules on Filling, Clarification and Submission of the Declarations of Private Interests approved by the Decision No. KS-176 of the Chief Official Ethics Commission of 30 December 2020.
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REGISTRATION JOURNAL OF THE APPLICANTS TO THE CANDIDATES FOR THE DIRECTOR’S OF THE SUSTAINLIVWORK CENTER OF EXCELLENCE POSITION 

	No.
	Applicant's name, residential address, contact information



	Date and method of document submission (submitted in person, by mail or via electronic communication)
	Signature of the Coordinator employee registering the documents

	1.
	


	
	

	2.
	


	
	

	3.
	


	
	

	4.
	


	
	

	5.
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BALLOT FOR THE ELECTION OF THE DIRECTOR OF THE 
SUSTAINLIVWORK CENTER OF EXCELLENCE
(Election Date)
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Example of Marking


	


	Name and Surname of the Candidate
(First Candidate)

	


	Name and Surname of the Candidate
(Second Candidate)

	


	Name and Surname of the Candidate
(Third Candidate)

	


	


	


	




Please, mark only one Candidate. If there are marked more than one Candidate, the ballot will be regarded as void. 
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